Steps for printing:

1. Upload files to the central print queue through the web page
a. Connect to https://ccstungl.ad.cityu.edu.hk:9192 in the browser of the device, and
then login the web page by entering your EID and Password
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b. Click “Submit a Job”
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Web Print

Web Print is a service to enable printing for laptop, wireless and unauthenticated
users without the need to install print drivers. To upload a document for printing,
click Submit a Job below.
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c. Select "csc_quota_queue” and then click "Print Options and Account Selection”
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d. Click “Upload Document”
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e. Click “Choose file”
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The fallewing file formats ane allowed:

Application / File Type File Extension{s)

Mierozaft Office Excal wlam, ®lg, xlsb, xlsm, gy, i, =l

Microsoft Office PowerPoint  pot, patm, pote, ppam, pps, ppsm., pesx, ppt, peim, ppdc
Microsoft Office Word dog, docm, docx, det, dotm, dotx
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f. Click “My Files”

Select files to upload
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g. Select the file you want and then click “Done”
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h. Click “Upload & Complete”
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Select a document to upbead and print
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The fallewing file formats ane allowed:

Application / File Type File Extension{s)

Microsoft Office Excel wlarmn, xls, xlsh, xlsm, wsy, dirm, xlx
Microsoft Office PowerPoint  pot, patm, potx. ppam, pps, ppsm., pesy, ppl pptm, pptx
Microsaoft Office Word
Upload & Complete =

doc, docm, docx, dot, dotm, dotx
POF pdf
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Web Print

Web Print is a service to enable printing for laptop, wireless and unauthenticated
users without the need to install print drivers. To upload & document for printing,
click Submit a Job below.
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2. Go to the Release Station, place your CityU ID Card on the smart card reader

w CityU Print Release Station

Place your CityU ID card on the reader | Usemame |



3. Click "Print" on the job you want to
release
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Time
9 11:12:44 Microsoft Word - Document 1

4. Click "Done" to exit
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